
 

Humphries Kirk Solicitors 

Finance Manager 

Wareham Office 

Job Specification 

 

Humphries Kirk is a leading local medium sized law firm with 8 office across Dorset and Somerset 

with a headcount of around 200 including staff, consultants and Partners. 

 

This is an exciting opportunity for an experienced Full Time Finance Manager to join our management 

team at our offices in Wareham.   

 

The role will report directly to the Business Management Team comprising of Partners and a Finance 

Director. 

 

The Finance Manager will lead and manage a team of 3 which currently consists of:  Assistant Finance 

Manager, Legal Cashier & Credit Controller. 

 

Candidates are required to possess the skills, qualifications and competencies listed in the table below. 

 

Skills, Qualifications and Competencies Required 

 ILFM qualification (Institute of Legal Financial Management) minimum Associateship level 

or equivalent experience. 

             plus 

 AAT qualified or studying towards ACCA/CIMA 

A good understanding of the SRA solicitors accounts rules 

Relevant finance management experience gained in legal private practice 

Experience of leading and managing a finance team from both a people and operational perspective 

IT Packages/knowledge:   

 Sage payroll 

 SOS/Practice Manager or similar 

 Katchr (fee earning performance management/KPI monitoring system) 

 Microsoft Office 

 Outlook  

Excellent written and spoken English 

Ability to communicate and present at board level (both verbal and written) 

Ability to communicate and work effectively within the peer management team 

Highly organised with the ability to take full accountability and complete day to day operational tasks 

with minimum supervision  

Quick to adapt to changing priorities and work to deadlines, prioritise and plan ahead, troubleshoot, 

source and implement solutions with a high degree of drive and enthusiasm to achieve results 

A high degree of numeracy and accuracy 

Flexibility to meet the requirements of the role when additional or changes in hours are needed 

Conscientious and capable  

Excellent timekeeping and reliability 

A high regard for confidentiality and diplomacy  

Own transport for travel to meetings/other offices 

 

Hours:   Core hours are 9-5 with a 1 hour lunch break (35 hours per week).  However, 

due to the seniority of this role, the successful candidate must be flexible to 

commit to the requirements of the role and undertake extra hours as the role 

dictates. 

Holidays:    25 days plus bank holidays, plus ½ day for birthday 

Salary:    DOE  

Other benefits include: Private medical healthcare, mobile phone, contributory pension scheme, death 

   in service benefit, life assurance, discretionary bonuses, legal discounts,  

   Perkbox. 


