
 

 

Humphries Kirk Solicitors 

Litigation Solicitor 

Job Specification 

 

We have an exciting opportunity for a Litigation Solicitor - NQ - 3 years PQE - to be based at our Dorchester 

office.  Full time hours are preferred, although consideration will also be given to candidates seeking part time hours 

(circa 17.5+ hours per week). 

 

The role will involve working within a busy team on a varied civil litigation caseload.  Candidates must have proven 

experience of handling a variety of civil litigation matters with minimal supervision, and will demonstrate the 

characteristics required to ensure the highest client service standards are maintained whilst also meeting time 

recording and billing targets.  Working knowledge of Personal Injury, Debt Recovery and Contentious Probate work is 

highly desirable.  

 

The main duties are set out in the job description.  

 

At Humphries Kirk, we believe that a conducive working environment is vital to the wellbeing of everyone we come 

into contact with on a day to day basis.  Therefore, when sourcing new colleagues, as well as looking for the 

appropriate competencies in relation to the role, we also look for individuals aligned to our Values which are:  

Accountability, Continuous Improvement, Excellence, Honesty & Integrity, Mutual Respect and Teamwork.  

 

Knowledge, Skills and Experience Required:  

Essential Desirable 

Qualified Solicitor with up to 3 years PQE within Civil 

Litigation   

Working knowledge of Personal injury/Contentious 

Probate/ Debt recovery 

Proven ability to meet/exceed fee earning, time recording 

and billing targets 

Working knowledge of case management systems 

 

Appropriate level and breadth of knowledge in required 

area/s of law as set out above 

Digital dictation 

Excellent written and spoken English  

Ability to manage own caseload  

Excellent client service skills  

Working knowledge of Microsoft office along with the 

ability to type proficiently 

 

Good time management and organisational skills  

Proven ability to manage own caseload whilst working as 

part of a team 

 

Good negotiation and marketing skills  

Flexibility and initiative  

Reliable and conscientious  

Good communication skills   

A high degree of professional integrity   

Pleasant demeanour  

Own transport (car)  

 

Salary:   Market rate - dependent upon knowledge, skills & competency level (pro rata if part time) 

Hours:   Full time - Monday to Friday 9 -5.00pm with a 1 hour lunch break (35 hours per week) 

Part time hours considered minimum 17.5 hours per week (flexible on days) 

Whilst these are the core hours, flexibility will be required in order to meet the requirements 

of the role 

Holidays:    33.5 days plus half a day annual leave for birthday (pro rata if part time) 

Benefits include:  Pension, life assurance, occupational sick pay, performance related annual bonuses, client 

   referral  scheme payments, discounted legal fees, Perkbox 


